
Letter of Recommendation Request 
 

 

Student Name: ___________________________________________    

Email: ____________________________________________________ 
 

I am requesting this letter for:  

General Recommendation (college, scholarship, etc.) 
Other: __________________________________ 

 

I need this letter by: ____/____/____  
(Allow at least 2 weeks for completion of request) 
 

Upon completion please: 
Submit online at: __________________________________ 
Return paper copy to student 
Mail in enclosed envelope (addressed and stamped) 

 

 

Academics 
Weighted GPA: ___________ Class Rank: _______/_______ 
SAT Composite: ___________ ACT Composite: __________ 
 



Where? What did you do? How long did you work there? 

 

 

 

 

 

 

 

Future Plans 


